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Girl Guides of Canada, Nova Scotia Council
RANGER CONFERENCE TASK GROUP
CHAIR
Position Description

FINAL Aug 2010


Mission

Girl Guides of Canada-Guides du Canada enables girls to be confident, resourceful and courageous, and to make a difference in the world

Purpose

Plan and execute two Ranger Conferences / Events annually for engagement and networking opportunities.
Accountability

Provincial Commissioner and Deputy Provincial Commissioner- Youth Support

Responsibilities

· Chair the Provincial Ranger Conferences Task Group. 

· Review recommendations from previous Ranger Conferences / Events to determine lessons learned.

· Determine date and issues Tenders for facility.
· Review tenders and locations and recommends location to Provincial Commissioner and Deputy Provincial Commissioner- Youth Support for approval and sign off.
· Recruit members for the Ranger Conferences Task Group and conduct orientation with all members.
· Liaises with Facility for set up, attendee numbers, etc.

· Identify ways Task Group members can support each other’s activities.

· Works with the responsible Guider to prepare all Safe Guide paperwork as required.
· Bring forward, to Deputy Provincial Commissioner- Youth Support, suggestions and proposals from the Ranger Conferences Working Group any changes that impact the delivery of the event.

· Meet on a regular basis 3-4 times per year per Conference / Event - via face-to-face meetings or teleconference as appropriate.

· Receive regular reports from, and keep current on, the work of Ranger Conferences Task Group Members.
· Capitalize on the event to increase the awareness of GGC to the public and our membership.
· Prepare direct e-mails to Guiders to promote this event to their girls and parents. 

· Review approved budget and work within established parameters. 
· Ensure an inventory of all equipment, belonging to GGC and managed by Ranger Conferences Event is maintain on file at the Guide Office.
· Promote and support two-way communication between all levels of Guiding. 
· Create and submit articles, on a regular basis, for inclusion in Coastlines and for posting to the Provincial website and comply with media copyright laws. 
· Monitor the finances of the Ranger Conference Task Group.
· Update the Ranger Conferences Planning Binder at Guide House with meeting notes and reports.
· Ensure that planned activities are aligned with the GGC Strategic Priorities. 
· Adhere to the Oath of Confidentiality and the Code of Conduct of GGC

· Comply with the “Fundamental Principles for All Committees” 

Term

The Term of the Task Group will be determined by the timeline required to execute the responsibilities as approved.
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