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Girl Guides of Canada - Nova Scotia Council

MEMBERSHIP REGISTRATION & RETENTION 

ADVISORY COMMITTEE

TREFOIL SPECIALIST

Position Description

Final Aug 24th 2008, Rev Nov 2009, Rev Aug 2010

Mission

Girl Guides of Canada-Guides du Canada enables girls to be confident, 
resourceful and courageous, and to make a difference in the world.

Purpose
To promote and support the continuing involvement of Trefoil Members.  To collaborate with the National Trefoil Specialist and the Provincial/Area Guilds. 
Accountability

Provincial Council and Provincial Membership Registration & Retention Advisory Committee

Responsibilities

· Liaise with the Presidents of the Trefoil Guilds in Nova Scotia in order to support their efforts.
· Attend Provincial Membership Registration & Retention Advisory Committee meetings and submit reports accordingly. 
· Ensure active and ongoing communication with the Nova Scotia Trefoil Guilds. 
· Work with Office Manager to ensure member records are current in IMIS.

· Request feedback from the Trefoil Guilds to assist in representing their interests both Nationally and Provincially.

· Plan and coordinate the Trefoil Annual General Meeting.
· Complete Budget Request Forms and working papers in preparation for annual budget.
· Represent Nova Scotia at the Triennial National Trefoil Guild Gathering.

· Sit on the planning committee/task group if Nova Scotia is the host province of the Triennial Guild Gathering.

· Create and submit articles, on a regular basis, for inclusion in Coastlines and for posting to the Provincial website and comply with media copyright laws.
· Adhere to the Oath of Confidentiality and the Code of Conduct of GGC
· Comply with the “Fundamental Principles for All Committees” 

Term of Office

The term of office will be as outlined by the By-laws of Girl Guides of Canada (a three-year term with a possibility of a two-year extension).  
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