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Girl Guides of Canada, Nova Scotia Council

PROVINCIAL TREASURER

Position Description


Approved May 2006, Rev Nov 2009, Aug 2010

Mission

Girl Guides of Canada-Guides du Canada enables girls to be confident, resourceful and courageous, and to make a difference in the world.
Purpose

To review and monitor the financial management of all Girl Guides of Canada, Nova Scotia Council moneys, investments, and assets.

Accountability

Provincial Council

Responsibilities

· Review financial statements monthly and follow up with Staff Accounting Administrator, and Provincial Commissioner.

· Assist as needed with fiscal year-end audit.

· Oversee preparation of annual budget and present to the Nova Scotia Council.

· Meet with Auditors after completion of fiscal year-end report and present an audited Financial Statement at the Annual General Meeting.

· Advise the Provincial Commissioner and Nova Scotia Council on matters regarding the best financial management of resources.

· Be an authorized signing officer of Girl Guides of Canada, Nova Scotia Council, and be available to sign cheques when required.

· Have regular contact with Investment Adviser to oversee management of Nova Scotia Provincial Council and Area investments. Make recommendations to the Finance Committee when necessary.

· Attend Nova Scotia Provincial Council meetings and report on financial statements.

· Appraise the Finance Committee Chair and members of financial items of interest as it relates to NS Provincial fiscal matters.

· Ensure that planned activities are aligned with the GGC Strategic Priorities. 
· Adhere to the Oath of Confidentiality and the Code of Conduct of GGC

Credentials

Provincial Treasurer must have financial knowledge and skill appropriate for Provincial level of responsibility. Designation is preferred. (Chartered Accountant, Certified General Accountant, or Certified Management Accountant)
Term

The Provincial Treasurer shall be elected annually at the Annual Meeting of the Nova Scotia Council and shall retire annually, but shall be eligible for re-election for a further period of one year, to a maximum of five consecutive years.
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