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Girl Guides of Canada - Nova Scotia Council

CAMPING ADVISORY COMMITTEE

KWAH-EE MANAGEMENT COMMITTEE CHAIR

Position Description

Final July 2009, Rev Aug 2010

Mission

Girl Guides of Canada-Guides du Canada enables girls to be confident, 
resourceful and courageous, and to make a difference in the world.
Purpose:

Promote and administer the winter and summer Provincial Standing Camps for Guide and Pathfinder age members delivering a high standard of camping experience for all. 

Accountability

Provincial Council and Provincial Camping Advisory Committee
Responsibilities

· Chair the Provincial Kwah-ee Committee.

· Attend the Provincial Camping Advisory and submit reports as requested, quarterly written updates and an annual report to camping Adviser. 
· Receive regular reports from, and keep current on, the work of Kwahee working group Members.
· Complete Budget Request Forms and working papers in preparation for annual budget.
· Ensure current resource materials are maintained in the lending library at the Guide Office as appropriate.
· Ensure an inventory of all equipment, belonging to GGC and managed by Kwahee is maintain on file at the Guide Office.
· Promote and support two-way communication between all levels of Guiding. 
· Create and submit articles, on a regular basis, for inclusion in Coastlines and for posting to the Provincial website and comply with media copyright laws. 
· Attend trainings and workshops to keep skills up to date.

· Maintain current knowledge of all camping and outdoor requirements in the girls programs in order to act as a resource person for the camps.

· Monitor the finances of the Kwahee Committee and approve and sign expense claims for Members.
· Update the Kwahee Minute Binder at Guide House with meeting notes and reports.
· Maintain an inventory of all Kwah-ee supplies used at camps and ensure they are maintained for future use.

· Recruit members for the Provincial Kwah-ee Committee and conduct orientation with all members.
· Inform committee members of current issues, trends, and concerns in the area of Kwahee related camping.
· Oversee the development and review of Kwah-ee policy, procedures and job descriptions, bringing forth recommendations for changes to the Camping Advisory Committee.

· Maintain a Kwah-ee Resource Manual, at Guide House, that contains all pertinent information.   
· Oversee the recruitment of summer  and winter Kwah-ee Camp volunteer working group staff.

· Ensure all Kwah-ee camps meet the standards as set out in Safe Guide.

· Promote outdoor activities, camping and acceptable environmental practices in a safe, fun  girl focused setting.

· Ensure that planned activities are aligned with the GGC Strategic Priorities. 
· Adhere to the Oath of Confidentiality and the Code of Conduct of GGC

· Comply with the “Fundamental Principles for All Committees” 

Term of Office

The term of office will be as outlined by the By-laws of Girl Guides of Canada (a three-year term with a possibility of a two-year extension). The time required for the work of the position varies considerably; approximately 2 - 5 hours per week, on average, will be required.  
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