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Girl Guides of Canada - Nova Scotia Council

PROVINCIAL UNIT GUIDER CONFERENCE 

STEERING COMMITTEE - COMMUNICATIONS COORDINATOR

Position Description

Final July 15, 2010

Mission

Girl Guides of Canada-Guides du Canada enables girls to be confident, 
resourceful and courageous, and to make a difference in the world.
Purpose
To ensure positive consistent messaging is carried out which promotes the Provincial Unit Guider Conference 
Accountability

Provincial Unit Guider Conference Steering Committee 
Responsibilities

·   Work closely with Steering Committee Members in the promotion and coordination of all communications. 
· Develop logo for crest for crests/bags and any promotional materials. 
· Attend and participate in all Conference Steering Committee meetings and provide monthly written updates/reports.
· Check on a daily basis conference e-mail box. 
· Become familiar with facility and where signage would be required.
· Conference week-end – place signage where appropriate (inside & outside). 
· Recruit 2 members for Sub-Committee.
· Assist with the orientation of Sub-Committee Members.
· The work of the Sub-Committee will be coordinated primarily via email and conference calls.
· Complete expense forms and submit to Conference Finance Committee in a timely manner. 
· Promote and support two-way communication between all levels of Guiding. 
· Assemble and distribute conference booklet. 
· Ensure that planned activities are aligned with the GGC Strategic Priorities. 
· Adhere to the Oath of Confidentiality and the Code of Conduct of GGC
· Comply with the “Fundamental Principles for All Committees” 
Term
As needed to effectively plan, execute and evaluate the event
PAGE  
H:\Common\Governance & Evaluation Advisery Committee\by Committee\Approved\Unit Guider Conference\Unit Gd Conference Communications Coodinator FINAL Aug 24 08.doc

