SOUTH SHORE DISTRICT /UNIT
CHEQUE ADVANCE AND PETTY CASH RECONCILIATION FORM

Please Print
Payable To:
Address:
Guiders Name (if different from payee)
Phone: Email:
Guiders IMIS #: Unit/Committee Name:

Unit/Committee Account/Code Number:

Copies of receipts must be attached

Date Description Amount Office Use
(Unit Supplies/Camp Food) Only

Total Advance Received

Total Expenses

Balance

TOTALS

Signature: Date:

Copies of receipts should be attached when reconciling advance. Any balance is payable to Girl Guides of Canada
and should be enclosed upon reconciliation.

District / Area Commissioner Use Only: GGC Office Use Only:

Approved By: Date Processed:

Date: Cheque #:




